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" STATE OF CALIFE RNIA

R ETENTION SCHEDULE 2 2b-97-26S

APPROVAL REQUEST £ 3022
§TD. 72¢REV.7-92) FMC 1) DEPARTMENT, BOARD OR COMMISSION )
Health Services Divigion of Drinking Water & Env. Mgmt.
DIVISION, BUREAL OR OTHER UNIT D¥inking water Technical Programs Br.

) : Drinking Water Field Operations Branch - Headquarters
Submit three coples with three coples of the | "iipREss

‘Records Retentlon Schedule, STD. 73. 601 North 7th Street, MS 92, Sacramento, Ca 95814
K CHECK THE APPROPRIATE BOX:
TO: MWWMMW,_._,O\_W w%.ﬂmwﬂmwﬂ WuﬂZ)WmmeﬂMmMWm S @ D New scheduie of records that have never been scheduled. {Complete boxes 5- 8.)
1500 5th Streei, Room 1186 . .
+ o) fevising a previous schedule. (Complete boxes 5 - 12.
Sacramento, CA 95814 {or IMS C-39) E (A rew approval number will v% assigned.) )

{4} D Amending some pages of a previous schedule. {Complete boxes 8 - 12.)

(916} 445-2294 or CALNET 485-2294 (The original approval number will remain in effect)

(5) SCHEDLHLE NUMBER (6] SCHEDULE DATE (7} NUMBER OF PAGES 8 CUBIC FEET(Tola! Schedule;
NEW SCHEDULE
INFORMATICN 254 11712796 : i3 : 429
{If applicabig) . ’ :
PREVIOUS SCHEDULE {9} mozmmc.wm NUMBER{S} (10} APPROVAL NUMBER(S) {11) APPROVAL DATE(S) {12) PAGE NUMBER(S) REVISED
INFORMATION 151 88-99 : 2-24-88 10
(it applicable) )

PART | -- AGENCY STATEMENTS

As the program manager (of porson authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule, | certify that alf records are listed, that | have reviewed the need for the records, (per Section 1611 of
the State Administrative Manual) that each retention period is necessary and comrect as scheduled, and (for a revised
schedule) that afl items on the previous schedule have been accounted for.

(13) SIGNATURE-MANAGER DIRECTLY RESPONSELE m.,O_u. THE RECORDS (14y TITLE . {15 DATE SIGNED
#a Clifford A. Sharpe P.E., Chief B/11/97

In accordance with Government Code 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of
all the factors listed in Section 1667 of the State Administrative Manual.

| hersby certify that 1 am authorized to act on behalf of the head of this agency in matiers pertaining to the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual.)

(16} mwmz_ﬂcthﬂmmoowum MANAGEMENT ANALYST - (7 TIME )

B g TP Chief, Records Management _

(18} MAME {Prinfad or Typed) {19 TELEPHONE (20) DATE SIGNED
Joan . Hironaka 323-4230 &Nﬁ 7

PART il -- DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755)
@1} SIGNATURE—OIS CONSULTANT {62 APPROVAL NUMBER

ﬁm\u z#g \\ : fd] A.».w CATE mmmx\.m_u,
Records stPam_3m3+ Consu Hant ‘ Sliglay

PART Il -- ARCHIVAL SELECTION (Per Government Code Saction 14755}
THE ATTACHED RECORDS RETENTION SCHEDULE: .

]

oy

ED Contains no material subject to further review by the California State

Archives
- ontains material subject to archival review. ltems Emﬂga "Hold/Notify mw m m m“ m m.m ﬁ m
©oi\ A Archives™ may not be destroyed without clearance by the Secretary of ot ) s >
State. (Per Section 1614 of the State Administrative Manual .} m TATE m BEEIVES

i

A i &
Iy mﬁz§n> S %
& JEHS 7

g

{28 DATE SIGNED
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CURRENT

DRINKING WATER PROGRAM

Drinking Water Technical Programs Branch and Drinking Water Field Operations Branch

¥
[

3 ) +*
: Drinking Water Technical |: . Drinking Water Field
Offics Tochnicien (T) Programs Branch Opentlg;:: ?"“ch Office Techaiclan (T)
509-613-4139-904 — Chief ' e 809-5613-1139-901
Vacant 804-165-3819-001 804-159-3819-001 Gonzales
: Vacant Sharpe
* | ] *
% | b ox . Small Water
Fee Billing Unlt .
Office Techniclan (T Systems Program
Technical Oporstions | aomaenm-vo: ‘ | T“"“';:'c:o’?f‘“"“
Section Novak
orthe: Southem Calfomis
Need I E— il Ml el =
Unit s ‘
Poll ) t
Certification Unit L - oney mopmm
Standerds end i ] Program Support Unit
Technology Unit . :

* Indicates those offices "inc'i.-ud.ed n this -_ 5//'] %
Records Retention Schedule #2547 Clec /
, : David P. Spath, Ph.D., P.E., Chief
Division of Drinking Water and Environmental Management

Updated 4.1-98



CALIFORNIA DEPARTMENT OF HEALTH SERVICES

- PREVENTION SE..__JES PROGRAM - e
DIVISION OF DRINKING WATER AND ENVIRONMENTAL MANAGEMENT
3-492.2908)
{916) 322.
CHIEF
Harvey F. Collins, Ph.D.
ASSISTANT CHIEF
{Vacant)
601 North 7th St
Sacramenio 95814
N | |
B475-6111} 8-473-6111 8-435-049?‘
{916} 323-6111 (516) 323-6111 (816} 445-04 {213) 580-5795)
DRINKING WATER DRINKING WATER TECHNICAL ENVIRONMENTAL MANAGEMENT SANITATION AND RADIATION
FIELD OPERATIONS BRANCH PROGRAMS BRANCH BRANCH LABORATORY {SHL) BRANCH
Clford A Sharpe David P Spath, Ph.D. Jagk S, MoGurk Frark J. Baumann
801 North 7th St 601 North 7th St 601 North Tth St 1449 W Templa St, 101
Sacramenip 95614 Sacramonio 95814 Sacramanio 95814 Los Angelas 90026
540851 857181 84736111 4850495} 8571-2201)
(©18) 337.31@ {510 540.3123 (916} 323-6111 {916) 445-0498 (510 540-2201
NORTHERN CALIFORNIA SECTION NORTH COASTAL SECTION i TECHNICAL OPERATIONS SECTION Eﬂ‘gggn&es"gé%%ﬁm SRL NORTH SECTION
Abart Ellswarth Bichard McMillan Nadine Felsito Riskus Howall S. Kusum Perera, Ph.D. {Acting}
Jackson Rd. 120 2151 Barksley Way, 458 601 North 7th 5t 601 North 7th St 2151 Berkoley Way, 465
wSmmb 95’:;25 Borketoy 4704 * Sacramanio 95814 Sacramento 9581 Berkelsy 94704
3-451-3683 m‘ 5-485-049
{209) 207-3883 (213} 560-5 {916) 44504 (213) 580-5795
CENTRAL CALIFORNIA SECTION SOUTHERN CALIFORNIA SECTION WASTE MANAGEMENT SECTION SRL SCUTH SECTION
Cindy Forbes Gary Yamamoto (Vacan) | Wikiam R. Steeber {Acting)
5545 Eas! Shiokds Ave, 1449 Wast Torpla St, 202 601 North 7th 5t 1449 W, Templa St, 101
Frosno 83727 Los Angoles 90026 Sacrameni 958 Los Angeles 90026

Wak/fv/

Goorgs W. Ruthectord, M.O.
Depusty Diracior

Praveation Sarvices

(/(/Vvvuﬁv-/»“"‘]

Steiosy 7 o Loia

Harvey £, Colins, Ph.D., Chiet/
Division of Drinklng Water and Ervironmental Management

September 1994



CALIFORNIA DEPARTMENT OF HEALTH SERVICES
PREVENTION SERVICES PROGRAM

OFFICE OF DRINKING WATER

8-473-1382
{916) 3231382

CHIEF

Harvay E Collins, Ph.D.
(Acling Chief)

604 North 7th Street
Sacramento, 95814

' I

8-473-6111

8-473-4344 .
(916) 323-4344 (®16) 323-6111

TECHNICAL PROGRAMS BRANCH FIELD OPERATIONS BRANCH

David £ Spath, Ph.D. Cifford A. Shatpe

601 North 7th Street

601 North 7th Street
Sacramento, 95814 Sacramento P5814
8-497-4034 8.571-2158 : 8-451-3883 8-670-4328
(916) 739-4034 (415) 540-2158 (209) 297-3883 (714) 383-4328
TECHNICAL OPERATIONS ' NORTHERN CALIFORNIA NORTH COASTAL GENTRAL CALIFORNIA SOUTHERN CALIFORNIA
SECYION REGION REGION REGION REGION
{(Vacant) Albert Ellsworth Richard McMBtan . Rich Habemman Gary Yamamoto
(ACHNg) (Acting)
01 N. 7th Stroet 8455 Jackson Road, 120 2151 Berkelay Way, 458 530 £. Monteciio, 102 1836 $. Commercenter, CI. B
Sacromenio 95814 Socromento 95826 Berkeley 94704 Santa Barborag 93103 “1san Bernordino 92408

) Wa,, c;ﬂ - 2L
Ly . 7
Georgae W. Ruthetford, M.D. Harvey F. Coliins, Ph.D.
{Acting Chief)

.. Deputy Director .
Preveniton Setvices Program Office of Diinking Water
: ' Jonuary 1993




CALIFORNIA DEPARTMENT OF HEALTH SERVICES
ENVIRONMENTAL HEALTH DIVISION

S-452-2308
1916} 3222308
GCHIEF
Hurvey F, Gollirs, PhD,
a4518
I ] |3
54852263 G492 2040 B492.2072 84850498 84736111
{316) 4456-2263 1816} 322-2040 {916) 322-2073 {916) 4450498 {9161 3236111
ENVIRONMENTAL HEALTH : ENVIRONMENTAL
FOOD AND DRU RADIOLOGIC HEALTH PUBLIC WATER SUPPLY
BRANCH ¢ PLANNING AND LOCAL BRANCH MANAGEMENT BRANCH SRANCH
Swart E. Rlcheedson, Jr, “':;c:‘xz‘::w Jack 5. McGurk {Acting} Don J. Womaldorf Puter A, Ropars

8400 BAE00 ) 1232 (1 5., Secracento 358714 a/518 8492

8485-2263 GAB5-2263 GA3E2759 54552926 BATIEIIT B4236111
{V18) 4452053 {GT6) 445-2263 D16} 4452768 (916) 445-2925 916} 33361 §1 {916} 3236111

FOOD AND DRUG FOOD AND DRUG RADIATION MATERIALS RADIATION MACHINE
TECHNICAL PROGRAMS FIELD OPERATIONS CONTROL CONTROL FIELD OPER ATIONS TECHNICAL PROGRAMS
SECTION ) SECTION BECTION SECTION SESTION SECTION
Alan P, Stagls, Pharrn, D. Frank J, Novs Gorard C, Wong Don D, Honey Clitford A, Sharpe Vacant
8400 BM0O 1232 Q St., Sacramento 96814 1232 & $1., Sacramento S6614 8492 8492
} 1T

] 1 ] I I i l l

54974033 B-671-2251 B640-2965 84974050 &671-2158 ] BE70-4328
IR X403 {415) 540-2267 1213} 620-2966 {918) 7304050 416 B30-2158 {805] DEI-B6 16 {714) 1634328

REGION t REGION 1} REGION 1 REGION | AEGION 11 REGION 1 REGION IV
Jarnae Wi Warren Crawtord Ruiph §. Lounsbury Atbert L. Ellsworth Richerd E, McMillan Timothy 4. Gannon Chester E, Anderson
. 1836 5 Commercecenter Ui
BAEE Jackson Rosd 2151 Barkoley Wy., Rm, 612 1449 W, Temple St,, Rm. ZM 8455 Jackson Rosd 2151 Barkeisy Wy., R, 488 530 E. Montecito §t, Suim.8.
~Sacramento, PSRN Berkeley 94704 Lox Angeles 90025 Sacramenta, $5826 Berksley 34704 Sanme Garpare 93104 San Bernarding 92408
.y ' 277
%/‘ZC £oeidy ’ : .
exancer Kelrer, M.D, H F. Colting] i
5 Aating Deputy Dirscror arvey F. umc:\)),
Noverbar 1087

Putlic Heslth

This April 1988 update is to provide current Department sta ff, address, and telephone changes.



STATR OF CALIFORNIA

RECORDS RETENTION SCHEDULE

DERPAFITMENT {1)

Health Service

SCHEDULE NUMBER (&) [

254 11/12/96

§TD. 73 (REV. 5-82)

See instructions on reverse
and in SAM 1600

ORGANIZATIONAL UNIT

Drinking Water Program GS # 83082

PAGE OF - PAGES {4} .

1 13

ADDRESS  (Number
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City)

601 North 7th Street, MS 92, Sacramento

----- 7
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The Public Water Supply Branch (Retention S
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STATE OF CALIFORNIA J—

DEPARTMENT (1) ; SCHEOULE NUMBER (2)
Health Service 254
RECORDS RETENTION SCHEDULE 1hemse
STD, 78 {REV. 5-62) ORGANIZATIONAL UNIT L . PAGE OF PAGES {4}
' ' Drinking Water Program GS # 83082 2 13
See fns';‘-}ﬂf;:; f;f;_ 5 ;Ve"se ADDRESS  (Number Street cy DEPARTMENT OF Ggﬁet}ﬁ, SERVICES APPADVAL NUMBER (5)
‘ ancin 601 North 7th Street, MS 92, Sacramento 97 . 042
ITEM | CUBIC CALIFORNIA <| PRA
NUMBER | FEET * STATE TITLE AND DESCRIPTION OF RECORDS E ;t_ RETENTION (Exe&mpt) REMARKS
{Tripke 55:%‘""’“’”” ﬁggrgxfs {Tripk space belwsen itams) =| 5| orrice | DR SRC < TOTAL PA
©) n 8 @ Q) ) (13 {13 (14) (15) (16} Iths)
ADMINISTRATIVE RECORDS
1. 3.0 AFFIRMATIVE ACTION
VACANCY REPORT P CURRENT CURRENT BECOMES NON-CURRENT WHEN
SUPERSEDED, REVISED OR
RESCENDED.,
2. REQUEST FOR PERSONNEL ACTION Y ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN
FOLDERS/RECORDS EMPLOYEE IS HIRED.
3. 10.0 AUDIT DOCUMENTS P TYRS TYRS
4, [/ EMPLOYEE RECORDS P ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN
X1 EMPLOYEE TRANSFERS OR
TERMINATES. PRA 6254; IPA 1798.40
CONFIDENTIAL DESTRUCTION (CD)}
5. 5.0 RECORDS - CHANGE IN Iy CURRENT CURRENT BECOMES NON-CURRENT WHEN
Established Positions (607°S) _ SUPERSEDED.
6. L ATTENDANCE P 2 2 PRA 6254, IPA 1798.40, CD.
X1

*Provide total of office and departmentat




STATE OF CALIFCRNIA

DEPARTMENT (1} \ SCHEDULE NUMBER () : -
Health Service 254
RECORDS RETENTION SCHEDULE 11712/96 .
STD. 73 (REV. 502 ORGANIZATIONALUNIT PAGE oF PAGES (4) .
‘ ' Drinking Water Program GS # 83082 3 13
See Ins *; UF”;E;' 0'; 53"9’39 ADDRESS  (Number Street City) DEPARTMENT OF GENEFIAL SERVICES ARPROVAL NUMBER (5)
anain ! 601 North 7th Street, MS 92, Sacramento %’ f
ITEM CUBIC [CALIFORNIA | PRA :
NUMBER | FEET* STATE TITLE AND DESCRIPTION OF RECORDS E ;5 RETENTION (EXG&MP!} REMARKS
(Teple 3?:;””“” Sgg}gxﬁ\? (Triple space batwsen fiems) S| % | orrce | DEPT. sac | TOTAL 1PA
& 6] {8 . (9 (o) | (¢ (13) {13 (14) (15 {18} (17)
W w&? DUTY STATEMENTS/ P CURRENT CURRENT BECOMES NON-CURRENT WHEN
t SPEC SHEETS SUPERSEDED.
}/ %@W ORG. CHARTS P CURRENT CURRENT BECOMES NON-CURRENT WHEN
) SUPERSEDED.
9. 9.0 PROCEDURE MANUALS P CURRENT CURRENT BECOMES NON-CURRENT WHEN
SUPERSEDED.
; - P
/1.6./ 9.0 [¥EIEV | CHRON P 2 2
11. REORG PROPOSALS, ADVERSE P 2 2 X1 PRA 6254; TPA 1798.40 CD
ACTION AND CLASSIFICATION
STUDIES CONFIDENTIAL
12. BUDGETS P 3 3
13. TRAINING P 2 2
_ 1g. / oot piieie | MONTHLY ACTIVITY REPORTS P 2 2
*Provide total of office and departmental




STATE OF CALIFCRNIA PR

DEPARTMENT (1) H . SGREDULE NUMBEH (2) i
ealth Service 254
RECORDS RETENTION SCHEDULE | ~Mnese
y ORGANIZATONAL UNIT : PAGE oF FAGES (4)
STD. 73 (Y. &5 Drinking Water Program GS # 83082 4 13
See Instructions on reverse ADDRESS  (Number Street Chy ‘DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (8}
and in SAM 1600 o P
601 North 7th Street, MS 92, Sacramento Q7 A2
ITEM CUBIC [CALIFORNIA <| g PRA
NUMBER | FEET * STATE TITLE AND DESCRIFTION OF RECORDS E ;c_t RETENTION (E*Z‘mp') REMARKS
(ks Sfr’:;ife een ﬁggg&fg (Triple space betwaan itams) | > | orFce | oeeT. SRG TOTAL PA
® @ ] 19 uo ol 9 {13 (14) {18) (181 (19
15. CCUs (CONTROL p 2 2
CORRESPONDENCE DQCs)
16. TRAVEL P 2 2
,W/ V  BBE™ B ARTHQUAKE/DISASTERS P 5 5
.»"’( T e i
187 | 380 | ML | GENBRAL INFO P 53 3
(é 6.0 - PROJECT REPORTS P 3 3
D e
20, TECHNICAL LITERATURE P CURRENT CURRENT BECOMES NON-CURRENT WHEN
SUPERSEDED.
LEGAL
21 FEDERAL GRANTS P b] 5
2. / CONTRACTS P 2 2
*Provide total of office and departmental




STATE OF CALIFGRNIA

DEPARTMENT {1} . SCHEDULE NUMBER (2)
Health Service 254
RECORDS RETENTION SCHEDULE _ 11712796 N
’ . ORGANIZATIONAL UNIT . . PAGE OF + v v (4} -
STO T (REV. 592 Drinking Water Program GS # 83082 5 13
See t'nst:;uici?gs on 5 ;Vefse ADDRESS  {Number Sirset City) 9§P@H;MENT QF\G%NEF!A}; SERVICES APPROVAL NUMBER (5}
and in SAM 16 601 North 7th Street, MS 92, Sacramento IR
ITEM | CUBIC CALIFORNIA ' €] PRA
NUMBER | FEET* STATE TIFLE AND DESCRIPTION OF RECORDS E ﬁ RETENTION (Exznp%} REMARKS
(Tripie sﬁ”j{%‘?&)’"’”"‘*’" 32?3::53 (Triple space betwaen ftams) =| 5| orrice | DEPT. SRC TOTAL 1PA
(8} {7 {8) {9) (ig} | (11} {12 {13 (14} (15 (18) (19
23. 10.0 CITATIONS P 1 _ 1
g/ TESIN™ | 1y 1, ANALYSES/BILLS p 3 3
25. | 80 FEDERAL REGISTERS P CURRENT CURRENT BECOMES NON-CURRENT WHEN
SUPERSEDED.
26. REGULATIONS P CURRENT CURRENT BECOMES NON-CURRENT WHEN
SUPERSEDED.
|~
/ feld/Weliy | L ITIGATION P ACTIVE 1 |ACTIVE BECOMES NON-ACTIVE WHEN
' - +1 +2 JUDGEMENT IS REVERSED.
RETAINED UNTIL NO LONGER
CAN APPEAL.
28. FEDERAL LEGISLATION P ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN
+2 +2 STATE ADOPTS CONFORMING
REGULATION.
Zzé( {4 | Sine:| STATE LEGISLATION P CURRENT CURRHNT XI|  BECOMES NON-CURRENT WHEN
+2 +2 REVISED PRA 6254. (CONTAINS
CORRESPONDENCE TO OR FROM
THE GOVERNOR).CD IPA 1798.40
*Provide total of office and departmental




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-82)

See instructions on reverse

DEPARTMENT {1}

Health Service

SCHEDULE NUMBER (2)

254

11/12/96

OFRGANIZATIONAL UNIT

Drinking Water Program GS # 83082

PAGE

oF
6 13

AR (4}

ADDRESS  Number

Streat

City}

DEPARTMENT QF GENERAL SERVICES APPROVAL NUMBER (5)

and in SAM 1600 601 North 7¢th Street, MS 92, Sacramento 07 .09 &
ITEM | CUBIC [CALIFORNIA <l 4 PRA
NUMBER | FEET % STATE TITLE AND DESCRIPTION OF RECCRDS a ﬁ RETENTION (ﬁximm) REMARKS
(Triplo space between | ARCHIVES (Tripla space between items) = OFFICE | DEPT. SAC TOTAL 1PA
itoms} USE ONLY
(6} N {8) 9 (10} ] {19 {13) {13 {14) {i5) {18) _ (17
30. 1.0 STATE MANDATED CLAIMS P ACTIVH 1 ACTIVE BECOMES NON-ACTIVE WHEN
' ] +2 XI LEGISLATURE ADOPTS AND
. GOVERNOR SIGNS APPROPRIATION
PRA 6254; IPA 179840 CD
RECORDS MANAGEMENT
31. 1.0 RECORDS DESTRUCTION P CURRENT CURRENT RETAIN TWO YEARS FROM THE
DATE AUTHORIZED, THEN TWO
MORE YEARS OR UNTIL AUDITED
OR WHICHEVER OCCURS FIRST.
32. ' RECORDS RETENTION SCHEDULE P CURRENT CURRENT CURRENT UNTIL REVISED,
SUPERSEDED, OR RESCINDED.
PROGRAM RECORDS
15.0 stotd s nesiy | CHIEF, TECHNICAL P 2 2
A | PROGRAMS BRANCH
DAILY CORRESPONDENCE
/ oty
34 10.0 * |CHIEF, FIELD P 2 p
¢ OPERATIONS BRANCH
DAILY CORRESPONDENCE (CHRON)
*Provide total of office and departmental




STATE OF CALIFORNIA

DEPARTMENT {1} . SCHEDULE NUMBER (2) T N o
erv 11712796
RECORDS RETENTION SCHEDULE Health Service 254 .
STD. 73 (REV. 592 ORGANIZATIONAL UNIT PAGE OF PAGES (4)
Drinking Water Program GS # 83082 7 13
See instruclions on reverse ADDRESS  (Number Street Cityy DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER {5}
and in SAM 1600 P
601 North 7th Street, MS 92, Sacramento Al g ii e
iTEM | CUBIC |CALIFORNIA <! PHA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS E ﬁ RETENTION (Eximf“) REMARKS
(Tipe spéce etwsen 322“(’)’;5 (Triple space between ltems) =| > orricE | DEPT. | SRC | TOTAL 1A
) /mS? 4] (&) {8} {19} (11} (12 {13 (34} {18 (18) a7
3/5/ 10.0 | CHIEF, TECHNICAL P 2 2
FEUE | PROGRAM SECTION
DAILY CORRESPONDENCE (CHRON)
36. 6.0 FURCHASE REQUESTS P ACTIVE ' ACTIVE BECOMES NON-ACTIVE AFTER
+1 +1 REQUEST ARE RECEIVED
37. CALSTARTS REPORTS P CURRENT CURRENT BECOMES NON-CURRENT AFTER
+1 +1 END OF FISCAL YEAR.
38. 60.0 INVOICES AND PAYMENT M. ACTIVE ACTIVE ESTABLISHED BY AB 2995,
SCHEDULES - SAFE DRINKING +7 +7 5,000 + PUBLIC WATER SYSTEMS ARE
WATER ACCOUNT (SDWA) BILLED BIANNUALLY FOR ACTUAL

COSTS INCURRED BY THE STATE OF
CALIF. TO ADMINISTER THESE
WATER SYSTEMS. BECOMES NON-

ACTIVE AFTER 7 YEARS,
SMALL WATER PROGRAM RECORDS
TIME ACCOUNTING

39. | 40 EDT RECORDS M 5 2 7 PAPER; 3.5" DSHD DISKETTES

*Providé total of office and departmental




STATE OF GALIFORNIA T SCHEDULE NUMBER (3 i -
Health Service 254
RECORDS RETENTION SCHEDULE 7 11/12/96
STD. 73 (REV, 562 _ ORGANIZATIONAL UNTT : PAGE OF PAGES (4) -
' ' : Drinking Water Program GS # 83082 8 13
See fnst;‘fu;.ctiso;?:ﬂ c;ré ;gverse AODRESS  (Nomber Street Ty OEFARTMENT fo{ GENERAL SERVIGES APPROVAL NUMBER (1
andin 601 North 7th Street, MS 92, Sacramento Vi -y7F e
iTERE CUBIC [CALIFORNIA <! 4 PRA
NUMBER | FEET™ STATE TITLE AND DESCRIPTION OF RECORDS E g RETENTION (EX*Z“P?} REMARKS
(Tripie Sﬁ:ﬁ;}’e‘“’“" égg‘g:ﬁg (Tripie space batwesn items) =| 5| orrice | pEPT. 8RO TOTAL IPA
{6} 4] 8 ()] (10) | (+1) {12) {13 (14) {15) (186) (7
40, REPORTS {(ELECTRONIC) M 5 2 07 5.5" FLOPPY DISK, 250MB
DATA CARTRIDGES.
41, / DOCUMENTATION (INPUT SHEETS) |P 2 2
PUBLIC WATER SYSTEM INVENTORY RECORDS
42, 2.0 DOCUMENTATION P 2 2 40 CODE OF FEDERAIL REGULATIONS
PART 141
43, REPORTS P 2 g8 |10 40 CODE OF FEDERAL REGULATIONS
PART 141
LOCAL PRIMACY AGENCY DATA RECORDS
44, 3.0 ELECTRONIC MEDIA M 2 2 3.5" DSHD DISKETTES, 90MB
45, l/ PAPER DATA ENTRY RECORD M 2 2 FLOPPY DISK 230MB DATA
CARTRIDGES
*Provide total of office and departmental




STATE OF CALIFORNIA

DEPARTMENT (1) H v SCHEDULE NUMBER {2} w
ealth Service 254
RECORDS RETENTION SCHEDULE __ nness
STD. 73 (REV. 5-92) ORGANIZATIONAL UNIT . . PAGE OF PAGES (4}
' ' Drinking Water Program GS # 83082 13
See instruclions on 5 ;VWS@ ADDRESS (Number Street ' City) DEE%B ;ENT OF GENERAL»SEFN SES APPROVAL NUMBER (5)
and In SAM 16 601 North 7th Street, MS 92, Sacramento @ 4 e
ITEM | CUBIC |CALIFORNIA | PHA
MUMBER | FEET * STATE TITLE AND PESCRIPTION OF RECORDS g ﬁ RETENTION (Exe&mpt) REMARKS
(Tiile space batweal ﬁgg*gxﬁ (Tripte space batwasn ltems) | 5| orFice | DRPT. | sAc | TovaL | PR
®) " ) ) (o gy 03 {13 {14) {15} {16) {17
46. 16.0 REPORTS/PRINTOUTS P 2 23 125 40 CODE OF FEDERAL REGULATIONS
PART 141
BILLING DATA SYSTEM
47. 4.0 ELECTRONIC MEDIA M 7 ' 7 3.5" DSHD DISKETTES,
5 1/4" 90MB FLOPPY DISK
48, SYSTEM DOCUMENTATION P ACTIVE +1 ACTIVE +1 BECOMES NON-ACTIVE WHEN
SYSTEM IS NO LONGER A SYSTEM.
49. PROCESS TRACKING RECORDS r 7 7 AB 2295
50, / REPORTS P 7 7 AB 2295
/!!»':)y.
fé}/ 10.0 el ¢ Mooy DRINKING WATER PROGRAM M ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN
g Atmhbiee AND SMALL WATER SYSTEM +1 +1 SYSTEM IS NO LONGER A SYSTEM.
i j/ .
g/ 18.0 vt 0%y | CHIEF, MONITORING AND P 2 2 CHEMICAL ANALYSIS, STATION
AR EVALUATION UNIT LOCATION, CONTRACT FORMS AND
DAILY CHRONILOGICAL AND LABORATORY FILES.
CORRESPONDENCE FILES
*Provide total of office and departmental




STATE OF CALIFORNIA

DEPARTMENT (1)

Health Service

SCHEDULE NUMBER (2} 154

RECORDS RETENTION SCHEDULE 11/12/96
STD. 73 (REV, 592 ORGANIZATIONALUNIT PAGE CF PAGES {4)
‘ ' Drinking Water Program GS # 83082 10 13
See '"Stﬁat';g; f-;'; 5 3"9’59 ADDRESS  (Number Streat City) "DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
anaan 601 North 7th Street, MS 92, Sacramento Q7 .82
ITEM CUBIC |(CALIFORNIA | 2 BHA
NUMBER | FEET * STATE TITLE AND DESCRIPTION OF RECORDS oy & RETENTION €EXT\P0 REMARKS
(Tile space batwsen | ARCHIVES (Tripi space batwsen ems) E|5 e | oeer. | smo | o | PA
fteims) USE ONLY
(6) i 8 9 (1o | (11 ] {13 {14) {15) {18) (17
WATER TREATMENT OPERATOR (ERTIFICATION
(WTOC) RECORDS
53. 82.0 QOPERATOR CERTIFICATION P ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN
FILES CERTIFICATE IS REVOKED.
54. 2.0 RENEWAL FILES P ACTIVH ACTIVE BECOMES NON-ACTIVE AT END
+2 +2 OF NEXT RENEWAL CYCLE.
55, 30.0 APPLICATIONS P ACTIVE ACTIVE BECOMES NON-ACTIVE 12 MONTHS
+2 +2 AFTER NEW REGS TAKE EFFECT.
56. 3.0 EXAMS P ACTIVH ACTIVE BECOMES NON-ACTIVE AT END
+6 MO +6 MO OF NEXT EXAM CYCLE
WATER TREATMENT DEVICE CERTIFICATION
(WTDC) RECORDS
57. 35.0 DEVICE CERTIFICATION P ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN J
CERTIFCATE IS REVOKED
DRINKING WATER ADDITIVES (DWA) PROGRAM
- 15,{8% 7.0 DRINKING WATER ADDITIVES P ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN
+2 “+2 LISTING IS REVOKED
*Provide tota) of office and deparimental




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

DEPARTMENT()  Health Service

SCHEDULE NUMBER {2}

254 |5 11112196

FAGE oF FAGES (4)

CRGANIZATIONAL UNIT
STR. 78 (REV. 558 Drinking Water Program GS # 83082 i1 13
See inSfﬂ?—‘ffsf’z; ‘;‘; 5 ;Vﬁf se ADDRESS  (Number Strest City) DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
e vy Y
and in 601 North 7th Street, MS 92, Sacramento Q7 » 4 &
ITEM CUBIC |[CALIFORNIA : €| PRA
NUMBER | FEET* STATE TITLE AND DESCRIPTION OF RECORDS B ;S RETENTION (Exe&mm) REMARKS
(Triplo space between | ARCHIVES {Tripke space botwaen ltoms) “ £ s OFFICE | DEPT SRC | TOTAL IPA
toms) USE ONLY '
(&) N 8 @ Qo | a1 ] (19 (34} 0% {16) a7
EMERGENCY CLEAN WATER GRANT RECORDS
59. 6.0 ECWG FUND P ACTIVE ACTIVE BECOMES NON-ACTIVE WHEN
+2 +2 CONTRACT IS COMPLETED.
PUBLIC WATER SYSTEM FILES FOR EPA
60. 6.0 ANALYTICAL RECORDS OTHER M 12 12 3.57 DSHD DISKETTS
THAN MICROBIOLOGICAL 40 CODE OF FEDERAL REGULATIONS
CONTAMINANTS PART 141
61. INVENTORY M 12 12 40 CODE OF FEDERAL REGULATIONS
PART 141
62. OTHER PER CODE OF FEDERAL M i2 12 CODE OF FEDERAL REGULATION
REGULATIONS 142.14 (d)
63, WAIVER DETERMINATIONS M CURRENT +1 CURRENT +1 BECOMES NON-CURRENT AFTER
NEW DETERMINATION
64. MONITORING REQUIREMENTS M CURRENT +1 CURRENT +1 BECOMES NON-CURRENT AFTER
NEW REQUIREMENTS.
65¢ | ¥ | g% ASBESTOS REPEAT MONITORING M | |CURRENT+ CURRENT +1 BECOMES NON-CURRENT AFTER
1 DETERMINATIONS NEW DETERMINATIONS

“Provide total of office and deparimentat




STATE OF CALIFORNIA

_ DEPARTMENT (%) Health Service SCHEDULE NUMBER (31 754 : -
RECORDS RETENTION SCHEDULE _1M1/9%
$TD. 73 (REV. §:02) DRGANIZATIONALUNIT _ PAGE oF PAGES (4)

) : Drinking Water Program GS # 83082 12 13
See instructions on reverse ADDRESS  (Number Sirest Cityy DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 g, o oy Y
601 North 7th Street, MS 92. Sacramento @ 7 o LA
iTEM CUBIC |[CALIFORNIA | 4 PRA T
NUMBER | FEET * STATE HTLE AND DESCRIPTION OF RECORDS E ::_ RETENTION (Exe&mpﬂ REMARKS
(THple space peteen agg'gxﬁg (Triple space between items) Z|% | orFice | OEPT. | smoc | ToTaL | PA
(6 1) (6] @ o gl @8 {13) (34) (18 {18) a7
00. l/ ACRYLAMIDE AND
EPICHLOROHYDRIN CERTIFICATION M 12 12 40 CODE OF FEDERAL REGULATION
PART 141
TOTAL 429.0

*Provide total of office and departmental




STATE OF CALIFORNIA

DEPARTMENT (1)

SCHEDULE NUMBER (2}

RECORDS RETENTION SCHEDULE Health Service 254 Lo M2
5TD. 73 (AEV. 592 ORGANIZATIONAL UNIT . . PAGE OF PAGES (4)
‘ Drinking Water Program GS# 83082 13 , 13
See Instructions on reverse [ ApDRESS (Number Stroet ' . City) ! ENT OF. GENERAL SERVICES APFHOVAL NUMBEH (8)
and In SAM 1600 601 North 7th Street, MS92, Sacramento l@?’ ® @ M 4
ITEM CUBIC (CALIFORNIA o« ._, PRA
NUMBER | FEET*! STATE TITLE AND DESCRIPTION OF RECCRDS g g RETENTION .(Exifwi) AEMARKS
(Triple space beiween ﬁgg'g:lf? {Triole space between ferms) ¥ |> | oreice | DePT. | SsAC | TOTAL | IPA
) o ® @ a0 | an| U3 13 {14} {15) (18) {n
Summary of charnges
This RRS revises RRS $8-99, dated 2-24-88. Item number changes arg as fpllowsk
88-99 New {RRS 88-99 New RRS 83-99 New RRS
1 33,34,35 21 28 41 34
2 14 22 29
3 * 23 30
4 33,34,35 24 8
5 10 25 hek
6 10 26 1
7 15 27 6
& * 28 7
9 36 29 4
10 36 30 10
" 12,37 31 13
12 % 32 16
13 21 33 9
14 24 34 9
15 * 35 *k
16 * 34 *k
17 * 37 3
18 28 38 32
19 29 39 34
20 26,27 40 34

* Indicates i
*% Indicates

items no

*Provide total of office and departmental

tems no longer required.
tonger required which will be shipped|to State Arthives|




